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COMPANY REGISTRATION FORM 

SECTOR NETWORKS FUND SUPPORT
All applicable sections must be completed otherwise NAMTEC is unable to provide service support in accordance with our funding contracts.
DATA PROTECTION STATEMENT:

The information you provide will be held by NAMTEC in order to evaluate the project outcomes and for auditing purposes.  NAMTEC will use and safeguard the information you supply in accordance with the Data Protection Act.  The information you provide will be passed to European Regional Development Fun d (ERDF) and will be safeguarded under the Data Protection Act.  ERDF will hold and use your details to monitor diversity and to evaluate its interventions.  A hard copy of this form will be kept for audit purposes.

	BUSINESS CONTACT DETAILS 

	Title
	
	First Name
	
	Surname
	

	Position
	

	Name of Business
	

	Business  Address
	 

	Business  Postcode
	
	Region of Business (SY or RY)
	

	Telephone
	
	Mobile
	
	Fax
	

	Email
	

	

	BUSINESS DETAILS 

	Company Status
	 FORMCHECKBOX 

	Pre-Start
	 FORMCHECKBOX 
 Trading less than 12 months      
	 FORMCHECKBOX 
 Established

	
	 FORMCHECKBOX 

	Change of ownership  
	 FORMCHECKBOX 
 In administration                     
	 FORMCHECKBOX 
 Ceased trading

	Category
	 FORMCHECKBOX 
 Business           FORMCHECKBOX 
Charity 
	If CHARITY, 
please enter Charity Number
	

	Expected trading start date
	
	Trading start date
	

	Type of Business
	 FORMCHECKBOX 
 Sole Trader
	 FORMCHECKBOX 
 Partnership
	 FORMCHECKBOX 
 Ltd
	 FORMCHECKBOX 
 University Spin Out
	 FORMCHECKBOX 
 Other
	 FORMCHECKBOX 
 SME
	 FORMCHECKBOX 
 LE

	Companies House registration number
	
	Is this Business a Social Enterprise?
	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No

	VAT Registered?
	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
No  
	If VAT registered, please enter registration number and date registered                                                                  
	

	Parent Company

Is 25% or more of your company owned by another business?
	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No
	If  YES, please enter the name of the Parent Company
	

	Current number of full time equivalent employees
	
	SIC
	
	Main Business Sector
	

	Where do you pay your council tax to?

This information is required to clarify eligibility
	

	

	BUSINESS OWNER(S) DETAILS – SME’s ONLY

	Business Owner(s) ethnic background
	 FORMCHECKBOX 

	White
	 FORMCHECKBOX 

	Mixed
	 FORMCHECKBOX 

	Asian / Asian British
	 FORMCHECKBOX 

	Black / Black British

	
	 FORMCHECKBOX 

	Chinese 
	 FORMCHECKBOX 
 Other Ethnic Group
	

	Majority gender ownership
	 FORMCHECKBOX 

	Female majority
	 FORMCHECKBOX 

	Male majority
	 FORMCHECKBOX 

	No clear majority

	Majority age ownership 
	 FORMCHECKBOX 

	Under 30
	 FORMCHECKBOX 

	Over 30
	 FORMCHECKBOX 

	No clear majority

	Majority disabled ownership
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	No clear majority


	ENTERPRISE CATEGORY
	 
	 
	 

	 
	Headcount:
Annual Work
Unit (AWU)
	Annual Turnover
	OR
	Annual Balance Sheet Total
	Please Tick

	Large
	≥ 250
	> €50 million 
(in 1996 € 40 million)
	or
	> €43 million 
(in 1996 € 27 million)
	 

	Medium-sized
	< 250
	≤ €50 million 
(in 1996 € 40 million)
	or
	≤ €43 million 
(in 1996 € 27 million)
	 

	Small
	< 50
	≤ €10 million 
(in 1996 € 7 million)
	or
	≤ €10 million 
(in 1996 € 5 million)
	 

	Micro
	< 10
	≤ €2 million 
(previously not defined)
	or
	≤ €2 million 
(previously not defined)
	 


	GROSS VALUE ADDED (GVA) COLLECTION

	
	Last Year (Actual)
	Current Year (Projection)

	Turnover year-end (date)
	
	

	Turnover
	
	

	Net Profit (before Tax & Interest)
	
	

	Depreciation
	
	

	Payroll Cost (inc NI)
	
	

	Employees (FTE)
	
	

	

	ELIGIBILITY STATEMENT

	This support constitutes State Aid and is proposed to be provided under the De Minimis exemption in accordance with EC regulation 1998/2006.  There is a ceiling of €200,000 De Minimis aid provided to any one firm over the current and 2 previous financial years (3yrs in total). 
Any De Minimis aid awarded by NAMTEC will be relevant if you wish to apply or have applied for any other De Minimis aid. 
It is your responsibility to check whether funds received are ‘De Minimis’. If in doubt, please check with the funding sources.

Has your business received any form of public funding in the current or previous 2 financial years?        
 FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No    

Are any projects currently ongoing that will lead to De Minimis aid in the current financial year?                                       
 FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No    

Note: Further help and guidance on De Minimis can be provided on request

	Date funding granted
	Funding body
	Amount
	Purpose

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	NAMTEC – Sector Networks Programme *
	
	

	Total
	
	


	PROJECT DESCRIPTION

	Project Title:
	

	Project Description
	Include objectives, market need, technical content, personnel, risk, management


	Project outcome
	Include details of how you intend to exploit the project


	Are you willing to allow the project description to be advertised to the framework of solution providers?
	Yes or No

If no, please state reason

	Project Costs
	Total Project (£)
	Grant Funding (£)

Max 50% of total project
* Include this value in Eligibility Statement above
	Company contribution (£)

Min 50% of total project

	Project Timescale
	Expected start date:
	Expected completion date:


	PROPOSED SOLUTION PROVIDER

Please enter details of the technology provider you propose to deliver the project

	Company Name
	

	Address

Please include post code
	

	Telephone number


	

	Fax number


	

	Contact Name


	

	Position


	

	Email address


	

	Main Business Activity


	

	Relevant Project Expertise


	


	IMPACTS ON YOUR COMPANY

	
	
	This programme is being funded to support work that creates/safeguards jobs and increases company turnover. Please estimate the potential 

effect on your business of the programme’s technical support.



	ERDF Metrics
	Amount Forecast 
	Quarter & Year Forecast

	No. of businesses assisted that are SME’s
	
	 

	No. of projects (direct aid to SME’s)
	
	 

	No. of RTD projects
	
	 

	Gross new jobs created
	
	 

	Gross increase in GVA
	
	 

	Gross jobs safeguarded (male & female) 
	
	 

	No. of  new jobs safeguarded for women (female)
	
	 

	No. of new jobs safeguarded for BAME  

(BAME represents Black and Asian, Minority Ethnic) (male & female)
	
	


Note:  A case study, suitable for public dissemination, will be created detailing a summary of the work completed and impacts or expected impacts, (content to be mutually agreed).

	CLIENT DECLARATION

	I confirm that:
· I understand that completion of this form neither entitles nor requires me to take part in any particular business support services in the future

· I confirm that in signing this form, I am authorised to do so
· I have read and understood the Data Protection statement and consent to usage of the information provided for the purposes described

· If you do not wish to receive marketing information, please tick this box   FORMCHECKBOX 
 
· I understand the need to retain auditable evidence to support this declaration
· The details provided on this form are current and accurate to the best of my knowledge.

If you are an SME client by signing this you conform that:

I am a small or medium-sized enterprise (SMEs). I employ fewer than 250 persons and have an annual turnover not exceeding €50 million (approx. £39,000,000), and/or an annual balance sheet total not exceeding €43 million (approx. £33,000,000)

	Authorised signatory 
(Client)
	
	Print Name
	

	Date
	
	Position
	

	This client is ERDF Eligible    FORMCHECKBOX 
 Yes                       FORMCHECKBOX 
 No

	Signed 
(NAMTEC - Business Adviser)
	
	Print Name
	

	Date
	

	Signed 
(NAMTEC -  Principal Technologies)
	
	Print Name
	

	Date
	

	Signed 
(NAMTEC -  Project Manager)
	
	Print Name
	

	Date
	


Please complete the following and send to NAMTEC:

PURCHASE ORDER

	Client Order No
	
	Client Order Date 
	


	From (Client)
	To (Supplier)

	
	National Metals Technology Centre Ltd

Swinden House

Moorgate Road

Rotherham S60 3AR

(“The Supplier”)


We hereby order the following services from the Supplier: 

	[Description       ]
	£10,000

	Less grant funding (see 1 below)
	- £7,500

	Net services value excluding vat 
	  £2,500

	Add VAT on the full project value
	  £2,000

	Total order value including VAT  
	  £4,500


Subject to the following Special Terms and Conditions

1. The grant funding is subject to De Minimis rules. If we the Client discover at any time that we are ineligible to receive the funding in part or whole we will reimburse the Supplier any ineligible funding received. 

2. We will pay The Supplier the total amount payable no later than the 27th of the month in which we receive the project report from The Supplier.

3. In the event that we The Client cancel the project for whatever reason we shall reimburse the Supplier Quantum Meruit for work completed up to the cancellation date and for committed costs than cannot avoided.

4. We have provided a full description of the services ordered in the Company Registration Form – Sector Networks Fund Support document dated [          ] 2011.  

5. All background intellectual property shall be owned by the originator. All foreground intellectual property shall be owned jointly by the Supplier and the Client. 

6. The provider of the grant funding shall be entitled to make information and know-how derived from the funding publicly available as best practice. 

7. NAMTEC shall maintain a current professional indemnity insurance policy that provides £5m cover throughout the lifetime of this project.

Signed by duly authorised person on behalf of The Client 

Name

Position 
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